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· You can transfer information from your Proposal to the below table.
· If there are any changes between the Proposal and below information, indicate that in a different font colour.

	Module Name
	


	Goals & Description

	What is the overall goal of this module?
	

	Provide a brief description of the module content.
	

	Is this module replacing or complementing an existing course? If yes, please provide details.
	

	
	

	Learning Objectives

	What specific outcomes do you expect learners to achieve after completing this module?

List 4-5 clear, measurable learning objectives.
	

	
	

	Why

	Outline why this module is needed.
(e.g., gap analysis, critical incident, service change)
	

	What learning or behaviour gap will this training address?
	

	
	

	Target Audience

	Who will complete this training?
	

	
	

	Duration & Continuing Professional Development (CPD) Points

	What is the estimated module length?
	

	How many CPD points are to be allocated to this module?
	

	
	

	Module Format (tick one)

	Knowledge based only
	☐
	Knowledge based with unscored quiz
	☐
	Knowledge based with scored quiz
	☐
	Quiz / Assessment only scored
	☐
	System based training (e.g. demonstration of online systems modules)
	☐
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Provide an overview of the logical sequence of topics and subtopics. Use the table provided on the next page to present an overview of how you see the flow of the module. 

Chunk the information so that each lesson is a unique and succinct topic that logically leads the learner to the next topic or lesson. 

Use the below icons to indicate if the lesson is one of the following components. A lesson can have all or some of the components. 

Learn more about Adult Learning Principles: Adult learning principles

Learn more about chunking information for online modules: Content Chunking

	Icon
	Information type

	[image: Document with solid fill]
	Theoretical Content
Text-based information that learners need to read and understand.

Best Practice: 
· Keep text succinct and well-structured.
· For lengthy text, provide audio support to cater to diverse learning preferences and accessibility needs. Audio version of the text will be integrated by the eLearning team when the module is developed.

	[image: Images with solid fill]
	Image
This indicate a picture is used to demonstrate something or supplement the theoretical text-based paragraph. It could also be a pictorial depiction of some information. 

	[image: Volume with solid fill]
	Audio Support: 
· SMEs have to identify a person who will provide voice-over recording in collaboration with the eLearning Development Team.
· Ensure the voice-over script matches the on-screen text for consistency.

	[image: Video camera with solid fill]
	Video Content
Videos can enhance engagement and demonstrate practical application. Options include:
· YouTube Video: Embed relevant videos that support learning objectives.
· Recorded Interviews: Capture real experiences or expert insights from staff or stakeholders as person talking to camera videos.
· Skills Demonstration: Record practical demonstrations of techniques or procedures for simulation-based learning. This will require collaboration with the EODS Simulation team to ensure high quality simulated environments are created to enhance the learning experience.

	[image: Clipboard Mixed with solid fill]
	Knowledge Checks / Quizzes
Reinforce learning and confirm understanding before progressing to the next lesson. 

Best Practice: 
· Insert knowledge checks within lessons at logical points.
· Use adult learning principles: make questions relevant, scenario-based where possible.
· Decide and indicate whether quizzes are scored or unscored based on module objectives.

	[image: Interactivity - Free technology icons]
	Interactive Activity
An interactive activity refers to a task that requires active learner participation rather than passive reading or watching. It involves actions like clicking, dragging, answering questions, or making decisions that influence the learning experience. These activities help reinforce understanding and keep learners engaged.
Some examples of interactive activity are as follows: 
1. Drag-and-Drop Matching – Learners drag items to match them with correct categories or definitions (e.g., matching safety signs with their meanings).
2. Scenario-Based Decision Making – Present a real-life situation and let learners choose actions; their choices lead to different outcomes.
3. Clickable Hotspots – Learners click on parts of an image or diagram to reveal information or answer questions (e.g., identifying components of equipment).
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	No
	Title of what you want inserted
	Information type
	Additional content or information to be included

	1
	Acknowledgement of Country 
Artwork, Introduction
	[image: Document with solid fill]
	This includes SWSLHD media approved artwork, its description and Acknowledgment f Country text approved for use in eLearning modules.

	2
	Acknowledgements
	[image: Document with solid fill]
	This includes list of SMEs who are to be acknowledged as key contributors towards the development of the module.

	3
	Navigation Tips
	[image: Interactivity - Free technology icons][image: Images with solid fill]
	This is an interactive image that the learner will click on to understand how to navigate through the module.

	4
	Audio Test
	[image: Volume with solid fill]
	This is a sound clip that will prompt the learner to test their audio settings for their headsets or other sound devices.
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	No
	Title of what you want inserted
	Information type
	Additional content or information to be included

	1
	Module Overview
1. Purpose
2. Learning Objectives
3. Target Audience
4. Duration
	[image: Document with solid fill]
	This information will be based on the information provided by the SME in the proposal and the Module Basics section of this document.

	2
	Module Layout
	[image: Images with solid fill]
	This is a pictorial depiction of how the module is being designed to help the learner understand the content and its layout.
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Notes: 
1. Detailed Lesson Information
· From Lesson 3 onwards, provide comprehensive details on how each lesson will be presented.
· Include the instructional approach (e.g., video, interactive activity, case study) and any assessments or knowledge checks.

2. Logical Lesson Structure
· Use as many lessons and rows within lessons as necessary to ensure appropriate chunking of information.
· The learning journey should be logical and progressive, with each lesson building on the previous one.

3. Supporting Resources
· Provide links to relevant resources, such as policies, guidelines, external websites, and reference materials that inform the lesson content.
· If documents need to be embedded within the module, attach these files separately along with this proposal.
· Indicate the relevant attachment in the last column for each lesson.
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