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My Health Learning (MHL) – External Learning Function 
 

Step 1: Log into MHL and click on the My Learning drop down tab and select My External Learning 

 

 

This will bring up your external learning activities. 
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Step 2: Adding an activity Add Activity button (see above circled in red). 

The following screen (see below) will appear for you to enter the details of the External Learning 

Activity. 

 

 

Step 3: Once y ou have saved the activity your manager will receive notification to approve this 

activity. 

 

 

How long is the activity? 1 day = 7hrs 

Select from drop down options 

Select from options provided.  
NB: Select “Other” from the Provider 
options and enter the name of the 
organisation delivering the training 

Hours = how long is the course 
Points = how many CPD/MEU points  
NB: as a general rule 1hr=1CPD point, with a maximum of 7 points for a full day 

Add course costs; if free add 0 for cost, and select currency 
from drop down options 

Supporting 
Documentation can be 
used to upload course 
outlines, conference 
programs and any other 
documentation in 
relation to the event 
including personal 
reflections. 
This action can be added 
after the event. 

Don’t forget to save! 


