SWSLHD Ethics / SSA Response Cover Letter

Please provide a response to the Further Information Request in the below table. If you require assistance, please contact SWSLHD-Ethics@health.nsw.gov.au or call 8738 8304.
	Response to Each Question

	Question 
	Investigator Response 

	Copy-paste Committee question   

(NOTE: please include each question and response in a separate row) 
	Include your response here 

	
	

	
	



Please list all documents which have been changed and/or added as a result of Further Information Request. NOTE: You will be asked to resubmit your response if this table is not completed accurately.
	New / Revised Document Name
	Version
	Date

	
	
	

	 
	
	

	
	
	



Instructions for Submitting Response
Once you have completed this Response Cover Letter and have all your documents ready, please complete the RESPONSE COVER LETTER – also found via this link and follow the below process to submit your response on REGIS:
1. Click on the PID Number (2019/PIDXXXXX)
2. Locate your ETH Number (2019/ETHXXXX) or STE Number (2019/STEXXXX)
3. Ethics: application status will be “Decision Pending Further Information”. If the application status is “In Progress” Please skip to point 6. 
SSA: application status will be “In Progress”. Please skip to point 6.
4. Click on the three vertical dots next to the ETH Number.
5. Select “Create new Version”. This will then change the status to “In Progress”   
6. Click on the ETH / SSA Number and this will open an editable version of the application. 
7. Make requested changes to the HREA / SSA and upload a Zip file labelled Response (date) (including a completed version of this Response Cover Letter in the “Document Upload” section. NOTE: if the documents have not been uploaded in a Zip file, the response will be rejected. Only updated / new / requested documents should be included in the Zip file. If the Zip file is larger than 10MB, please separate the documents into multiple Zip files that are each less than 10MB and number the Zip files accordingly.
Generate HREA / SSA Document. This will submit the application to the SWSLHD Research Directorate.
NOTE: It is recommended to use Internet Explorer or Google Chrome when uploading a Zip file, as these are the two browsers compatible with REGIS. Please also note that operating systems other than Windows may not create Zip files that can be uploaded into REGIS. 
If you are not able to use Windows when creating the Zip file, you may need to upload the documents individually into REGIS. If you are required to do this, please clearly outline which documents are being provided for your response by using the ‘Response (date)’ label as outlined in step 7 above.
[bookmark: _GoBack] NOTE: Only the CPI will be able to generate the HREA Document
