CHECKLIST FOR ACCESS REQUEST APPLICATIONS 

· Access Request can be submitted at any time on or after the submission of the Ethics Application. 
	Documents
	Number of copies
	Completed
or N/A

	Cover Letter

· Outline where access is to be undertaken within the SWSLHD and name of Principal Investigator
· Identify the approving HREC  

· List all documents enclosed
	1
	 

	Completed checklist
	1
	

	Access Request Form – ORIGINAL SIGNATURES ONLY (NO ELECTRONIC OR COPIES WILL BE ACCEPTED)
· Signed and dated by Principal Investigator
· Signed by Head(s) of Department(s) or letter of Support with signature provided
	1
	

	CV’s of investigator
Please note that if a CV has previously been submitted for a project the office does not require another copy please indicate this on your cover letter
	
	

	Copy of HREC approval letter and documents listed on the HREC letter
Copies of all documents listed on the HREC letter including the approved NEAF, including

· NEAF with signature pages 

· Protocol

· Master Subject Information Statement and Consent Form (each page must have the Master version date and version number in the footer)

· Advertisements, patient diaries, etc 

· Investigator Brochure etc       
	1
	


ETHICS & RESEARCH GOVERNANCE OFFICE

Phone: (02) 8738 8304, Email: research.support@sswahs.nsw.gov.au
Address for courier: 
Ethics and Research Governance Office 




Locked Bag 7279, LIVERPOOL BC NSW 1871 
Street address: 

Level 2, UNSW Clinical School, LIVERPOOL HOSPITAL, NSW 2170
Signature of Principal Investigator………………………………………Print name.…………………………….……… Date…………………
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